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The purpose of this policy is to provide a clear framework for the exchange and 
management of environmental information by the Cambridgeshire and Peterborough 
Environmental Records Centre (CPERC). The policy identifies the model for data 
management and flow under which the centre operates. 
 
CPERC exists to improve and inform environmental planning, land management and 
sustainable development through the collation, management and dissemination of 
environmental information. 
 

Policy Statements 

 

1 CPERC will enter into a data sharing agreement with the copyright holders of 
any data it acquires, which clearly confers on CPERC the authority to collate 
and manage the data and to disseminate it within its terms and conditions for 
data requests and within its obligations under EIR. 

 

2 CPERC will provide access to the data it holds, subject to any conditions 
imposed on its use by suppliers, by the Data Protection Act, Environmental 
Information Regulations 2004, Copyright and Intellectual Property Right law, or 
any other laws of the land that apply.  

 

3 CPERC will gather, collect, assemble and otherwise collate environmental 
data including, but not limited to, ecological, biological, geographical and 
geological data, and store this in records, archives and databases on 
computers and otherwise according to best practice. CPERC will collate 
environmental data from any source provided that sufficient metadata is 
available to allow a user to assess whether it can meet their needs. 

 

4 CPERC will manage all personal information in accordance with the Data 
Protection Act 1998 for which we are registered (see below). 
 
 



 

1. Data Sharing Agreements (DSA) 
 
Data sharing agreements are (sometimes formal) agreements between the records 
centre and anyone making material they control available to it, and to others through 
it. The agreement is required to help the records centre to establish a clear and 
secure position in regard to the right to hold and work with third party material 
supplied to them. The agreement helps build clarity which is important in helping 
people share and exchange data through the records centre. 

Standard agreements that can be used with many different suppliers are to be 
preferred, as this will allow common procedures to be applied across many datasets, 
however customised agreements may be considered when the value of the data 
supplied justifies special procedures.  

Obligations imposed upon CPERC will include data access controls, safe data 
storage, documentation of data supplied, conformance with the Data Protection Act 
(DPA), confidentiality, use of sensitive data, use of data in publications, accreditation, 
audit of supplier’s data if requested, removal of supplier’s data if requested.  

Obligations imposed upon the supplier will include the right (i.e. copyright) to supply 
the data to CPERC, validation of submitted data (to the best of their ability), 
identification of which data are to be regarded as sensitive and specification of how 
such data may be used, notification of subsequent data corrections, changes of 
personal details (to conform to the DPA). Procedures for data supply including 
frequency of data updates and formats may also be covered in the DSA. 

The DSA will also specify acceptable uses for the data supplied. These are likely to 
include the distribution of data to recognised national recording schemes (including 
ownership and accreditation conditions), the use by named individuals of specific 
organisations for use in the course of their work, the use of data in Environmental 
Impact Assessments, and the release of data (with appropriate accreditation) to bona 
fide enquirers (providing there is no conflict with any of the above obligations). 
CPERC will generally not enter into a DSA that makes the data unavailable for third 
parties, unless there is a strong a strong and credible reason for doing so.  

The DSA may also specify services that CPERC may make available to the data 
supplier in return for the use of the data. These may, for example, include distribution 
mapping, access to other data sets, and dataset backup services. 

Data may be removed by request of either party. 
 
Data sharing agreements should not just give the records centre access to records.  
Information contained in the agreement should inform all future management and 
release of data held by the records centre. Consequently it should also cover (where 
appropriate): 

 The use of data by third parties who receive the data from the records centre, 
and any restrictions placed on the use of that data by the supplier or CPERC.   

 A description of any sensitive records, and any records that should be withheld or 
degraded. If requested to do so, the records centre needs to provide clear 
documentation as to why certain information may not have been released. 

 The supply of relevant data from other sources by CPERC to the data supplier, 
and any verification roles which may be agreed between the two parties. 

 
Data sharing agreements will broadly be one of two sorts: 
 
1. With recognised natural history recorders/groups who have collected a significant 

amount of data for the geographical area that CPERC covers and provide that 
data for use by CPERC, allowing it to be shared it with third parties. 



 

 
This is covered by a formal data sharing agreement which identifies the data as 
being in the ownership of the provider, who then allows CPERC and others access to 
these records subject to a number of constraints. Generally customised versions of 
the formal CPERC DSA (Appendix 1) are used. 
 
2. Records received via the website or on CPERC recording forms will carry an 

agreement that allows the records centre to make use of the data in its day to day 
work: 

 
A statement to the effect that CPERC will seek to verify and use in its work records 
sent in via this route is present on our main website at: 
http://www.cperc.org.uk/submit-records/ and on our online recording website terms 
and conditions at http://www.cperc-record.org.uk/terms-and-conditions 
 
‘CPERC work’ is taken to mean: 

 Allowing the record (including the recorders name, but not contact details) to be 
passed to experts for verification 

 Allowing the records to be used in all work undertaken by the records centre 

 Sharing the records with all legitimate users of the records centre at full resolution 
(unless an agreement not to do this for specific reasons has been made with the 
data provider) 

 
If there is any doubt over ownership or legality of using the data, CPERC will not use 
or access the data in any way. Data may need to be removed if a data supplier 
requests removal of all, or part, of the data they supplied. Data may also need to be 
removed if CPERC discovers it to be of dubious quality, which may prejudice the 
quality of reports and output of CPERC. In either case CPERC will follow its 
procedures for data removal. 
 

http://www.cperc.org.uk/submit-records/
http://www.cperc-record.org.uk/terms-and-conditions


 

2. Access to data 

CPERC will provide access to the data it holds, subject to any conditions imposed on 
its use by the Data Protection Act, Environmental Information Regulations 2004**, 
Copyright and Intellectual Property Right law, or any other laws of the land that apply.  
It will control access to data in accordance with its policies on charging, agreements 
(DSAs, see Policy 1) with its suppliers (which include ownership and confidentiality) 
and priority levels imposed by management. Restrictions on the release of 
information may therefore apply.  
 
All data held by CPERC which meets the criteria for release is considered available 
to all users at full resolution.  In certain cases, data may not be made available, or 
only at a reduced resolution.  Examples of this include: 

 Where CPERC is prevented from doing so by the owner of the data 

 Where releasing the data is not in the public interest (see notes on EIR below) 
 
Whenever the records centre releases data, the release must be measured against: 

1. Environmental Information Regulations 2004 
2. The wishes of the recorder as defined in a data sharing agreement 
3. Best practice as defined by the NBN data exchange principles 

 

Sub policies: 

Access to data will be provided subject to any conditions imposed on its use by the 
corresponding Data Sharing Agreement (any restrictions on the use of sensitive data 
will be specified in the DSA). 

Data will be released to users within the terms of a Data Request (for our standard 
Data Request Form see Appendix 2 and our website at: www.cperc.org.uk/our-
services 

Data will be released to CPERC’s main funding partners within the terms of their 
relevant Service Level Agreement. 

Direct access to data by personal callers by appointment only.  

Data may be withheld if CPERC staff believes that wildlife may be harmed as a result 
of releasing it.  

CPERC staff are allowed access to the data in its databases in order to do their work.  

All enquiries and supply of information will be logged.  
 
Service Level Agreements 

Service Level Agreements (SLAs) will be established between CPERC’s 
management and its main funding partners. 

SLAs will detail the type and extent of services and products that CPERC will supply 
in return for the funding partners support of CPERC. CPERC’s management will 
decide the type and extent of such products or services for each individual SLA.  

As main funding partners will have the same data-use obligations as any other users, 
a data request may be required to be signed by the partner for particular requests, to 
formalise their relationship with CPERC in specific circumstances, or the SLA may 
simply be one particular form of data request. This is at the discretion of CPERC’s 
management.  

A SLA will comply with all terms and conditions of all DSAs that cover any data 
released, or service provided**.  

http://www.cperc.org.uk/our-services
http://www.cperc.org.uk/our-services


 

 
As a result of their support of CPERC, main funding partners will be entitled to 
specific products and services. These will be detailed in the relevant SLA. CPERC 
will keep records of the products and services delivered to each main funding partner 
to ensure that the user is receiving the service it expects and to ensure that the user 
is entitled to the products and services it is requesting. If the type or extent of the 
service requested by the user goes outside that specified in its SLA, CPERC will deal 
with this on a case-by-case basis and/or as specified in the SLA. 

**Note: Under the Environmental Information Regulations 2004 any data passed on 
under this act remains the copyright of the data owner and use is restricted to those 
permissible under the copyright act for ‘research for non commercial purpose and 
private study’ and ‘for criticism, review and news reporting’. 

There are a number of exceptions to the release of information including sensitive 
data and in the case of volunteered data, the interests of the data provider. 

 
Data Requests 

Our procedure for requesting data, and charges for compiling a report on this data for 
some categories of user, are clearly laid out in our terms and conditions which are 
available from our website www.cperc.org.uk/our-services 

Any formal request for data must be on the data request form with all compulsory 
fields completed, and signed by the requestee as acceptance of the terms and 
conditions of using data supplied by us. CPERC reserve the right to query any 
request not correctly submitted and not proceed until all required information has 
been supplied to enable the process to be undertaken. 
 
The time taken to provide an initial response is usually within 1-2 working days 
(usually the same day based on staffing levels) and the data requested is usually 
supplied within 5 working days, but often sooner, unless otherwise requested or 
otherwise informed at the outset by CPERC. 
 
Data released by CPERC is considered as accurate as possible, and should meet 
the following criteria: 
 

 CPERC sees no legitimate reason why the data should not be released (see 
Policy 1) 

 Metadata will exist for the data 

 All data should be validated, even if digitised by recorders 

 All data will be verified by a third party recorder/local expert, or noted why it isn’t 
 

Data which does not meet these standards is considered to be unfit for release. 
 
Environmental Information Regulations (EIR) 2004 
 
CPERC is a part publicly funded body with agreements for data supply to public 
authorities and so is subject to the Environmental Information Regulations 2004. 
 
Data obtained from public authorities, collected as part of a survey funded by public 
authorities or held on behalf of public authorities, are assumed to be available for 
release at full resolution when requested under EIR unless it is not in the public 
interest (as defined by EIR guidance) to do so, or any of the other exceptions apply 

http://www.cperc.org.uk/our-services


 

as specified in the regulations. For more information see 
http://www.legislation.gov.uk/uksi/2004/3391/contents/made 
When a request is made under the EIR regulations which may affect data held by 
CPERC or provided to a public authority by CPERC, Part 3 of the regulations 
‘exceptions to the duty to disclose environmental information’ will be consulted to see 
if any apply in the particular case at hand, in consultation with the relevant public 
authority.

http://www.legislation.gov.uk/uksi/2004/3391/contents/made


 

3. Collate environmental data including, but not limited to, ecological, 
biological, geographical and geological data, and store this in records, 
archives and databases on computers and otherwise according to best 
practice. CPERC will collate environmental data from any source provided that 
sufficient metadata is available to allow a user to assess whether it can meet 
their needs. 
 
CPERC will ensure that data coverage is as comprehensive as reasonably possible 
and relevant to its users needs.  It will ensure that data quality is maintained to 
demonstrate continued relevance and engender support from its suppliers and users.  
It will not display a bias in the sources from which it acquires data, based on funding, 
service agreements or similar, and will have no geographic bias within the 
Cambridgeshire and Peterborough area, except to promote from time to time extra 
recording in areas which appear to be poorly represented.  The same applies across 
taxonomic groups - no bias towards particular groups will be given, but promotion of 
record collection in important areas with a poor data holding may be appropriate. 
 
There are a variety of organisations and individuals that can provide data.  Separate 
procedures will be in place for these differing categories, some of which may be of 
lower priority for action. 
 
It is impractical for CPERC to collate and maintain all the potential relevant data 
relating to its area.  However, CPERC will ensure it is aware, as far as possible, of 
the location, validity and availability of data sets relating to its area of operation that it 
has been unable to acquire as yet. 
 
CPERC must document its data holdings to help manage them and provide 
information to users about them.  
 
Metadata describes and gives information about data. CPERC needs metadata: 
 
 To give a complete picture of its data holdings so that it can identify gaps 
 To enable partners and potential users to have a better understanding of the data 

it holds and how the data can be used 
 To track ownership and availability of its data holdings and to manage relations 

with owners 
 To track the status and location of datasets 
 To ensure CPERC knows the nature of its data 
 To understand how the data can and cannot be used and to ensure users 

understand the limitations of the data 
 To contribute information about its data to the NBN Gateway, when that data is 

held on the Gateway 
 
CPERC needs to store and archive all data supplied to it prior to any processing. It 
also needs to take and keep backups of processed data at appropriate intervals. 
Regardless of the data type, CPERC will store data in an appropriate manner, to 
prevent loss or deterioration. CPERC will ensure additional security is afforded to the 
storage of confidential or sensitive information. 
 
Confidentiality 
 
CPERC may acquire information that some consider as confidential. This may be 
categorised into personal data, wildlife data, and landowner data.  The former will be 
dealt with separately, but the others will be briefly addressed below: 



 

 Confidential wildlife information 

Some submitted information might be marked as containing confidential information 
about species or habitats. This may be due to concerns that the information could 
threaten wildlife if made publicly available. 

CPERC will take all reasonable steps to avoid the use of its data for destructive 
purposes, whilst at the same time ensuring that wherever possible decisions that 
may affect wildlife are taken in possession of the facts. 

Within a data search report released by CPERC there may be reference to the 
existence of more information available within the area of search for a particular 
record or records, which is being withheld due to its confidentiality. 

If an enquirer reports that the information may be relevant to the case and requests 
full details, CPERC will attempt to contact the person that declared it as confidential 
to seek permission for releasing it. If permission is refused then the information will 
not be released. If reasonable attempts to contact the person fail, CPERC staff will 
make a decision on whether or not it is in the best interests of the species or habitat 
to release the information. 

Very occasionally prospective users of data may have a destructive intention for 
species or habitats. CPERC will withhold any data (confidential or otherwise) if it has 
any concerns about potential misuse of data in this way. CPERC reserves the right to 
withhold data from any prospective user, including those who have failed to observe 
conditions in the past. 

 Landowner confidentiality 

Where a landowner has granted access for a survey with restrictions on how its 
findings may be used or distributed, CPERC will honour those restrictions. If 
however, the conditions are too onerous, CPERC reserves the right not to accept the 
data.  

In the course of its work CPERC may acquire ownership details for areas of land or 
water. These will not be passed on without permission from the owner. CPERC may 
act as a go-between if necessary. 

CPERC will be sensitive to the risks of increasing public access pressure on private 
land when deciding whether to release data to members of the public or for 
publication.



 

4. Data Protection 
 
CPERC is registered with the Information Commissioner’s Office and appear on the 
Data Protection Register under the registration of The Wildlife Trust for Bedfordshire, 
Cambridgeshire and Northamptonshire Ltd. The current entry expires on 20th January 
2017. 
 
The registration number is Z8357818 
 
CPERC holds recorder names and contact details for the purposes of processing 
data which it manages, and to contact recorders to promote wildlife recording in 
Cambridgeshire and Peterborough. 
 
This means: 
 

 The names of recorders will be stored on paper and electronically as part of the 
records centre's data holdings.  Contact details will be stored for the purposes of 
verifying and validating data, and for the purpose of distributing a newsletter or 
other promotional material. 

 The names and contact details of suppliers will be stored electronically and on 
paper. 

 The recorder’s name will be made available to county recorders and other 
identified experts for the purposes of verifying and validating data. Contact details 
may also be released with the permission of the recorder. 

 The name and contact details of county recorders and other identified experts will 
normally be available for release, but always with the permission of the individual 
concerned. This forms part of the data sharing agreement. 

 Under no other circumstances will CPERC release names and contact details.  
This includes release of details to funders including Wildlife Trust BCN where the 
records centre is hosted. 

 CPERC will not usually hold data regarding land ownership of sites where records 
have been made. If this information is held by the records centre, the records 
centre will not release it unless legally compelled to do so. 

 CPERC will retain copies of requests for newsletters and other information, to 
demonstrate that individuals have consented to receiving these newsletters.  
Information contained in these requests will not be shared with anyone else. 

 Where individuals have requested not to receive communications from CPERC, 
this will be respected and these requests will also be retained. 

 Where users have given permission for CPERC to release their contact details, 
CPERC will retain the documents which authorise it to do so.  This usually only 
applies to county recorders, and is covered by the relevant data sharing 
agreement. 

 
Additionally CPERC is subject to Wildlife Trust BCN’s privacy policy (as hosts of the 
records centre), and its Data Controller is the Trust’s Data Controller for the purpose 
of the Data Protection Act. 
 
CPERC will not hold Sensitive Data as defined by the Data Protection Act 1998. 
 
 
 
 
 
 



 

Appendix 1 Formal Data Sharing Agreement example 
 

 

 

Cambridgeshire & Peterborough Environmental 
Records Centre 

Data Sharing Agreement 2016 

 

This agreement is between the Cambridgeshire & Peterborough 
Environmental Records Centre (CPERC) and [        ] and is valid until either 
party requests amendments or termination of the agreement. 

 

1. Introduction 

This agreement outlines the interacting responsibilities of CPERC and [        ]. 
It states the responsibilities of both parties with respect to the management 
and sharing of data, and to the furthering the aim of protecting biodiversity by 
collating, presenting and providing responsible access to biological 
information.  

 

2. Agreement details 

 
General Principles 
 

There should be free and reciprocal exchange of data. 

There should be no publication of data by either party using the other’s 
records without the other’s consent and acknowledgement being made. 

No datasets should be passed on as a whole or as a significant part by either 
party without consent, including transmission through the internet, e.g. 
through the NBN. 

The role of [        ] and other data sources, as well as individual recorders 
should be acknowledged when data are supplied. 

There should be free access to and re-supply of data submitted to either party 
on request by the supplier.  

Personal information such as names and addresses of data suppliers are 
covered by the Data Protection Act and must not be released. 

 

 

 

 

 

 

 



 

[        ] data 

 

[        ] gives CPERC permission to use its data (in accordance with Section 5) 
where this does not conflict with any of the obligations outlined in Sections 3-
4. 

Copyright of all data remains with the data originators, or in the case of 
historical data, or where the data originators cannot be found, with [        ].  

[        ] retains the right to publish its data without any restrictions from 
CPERC. 

[        ] reserves the right to request withdrawal of any portion of its data at any 
time from the CPERC database. 

CPERC retains the right to exclude any data from its computerised database 
that does not fulfil the basic record requirement of the centre. The basic 
requirement for a record can be provided, and is available on our website at 
www.cperc.org.uk. 

 

CPERC data 
 

CPERC will supply data to [        ] which has been received from other 
sources, with the permission of the owner of the relevant data where practical, 
and where this does not conflict with any of the obligations outlined in 
Sections 3-4. 

CPERC retains the right to publish data originating from the CPERC 
database1 without any restrictions from [        ]. 

CPERC gives permission for [        ] to pass on data originating from the 
CPERC database to [        ] providing that [        ] follow the obligations in 
Section 4. 

CPERC reserves the right to request withdrawal of any portion of data 
originating from the CPERC database at any time from the [        ] database. 

By agreement, CPERC will supply data annually to [        ] or its nominated 
recorder for verification of records from third parties, which will remain the 
property of that individual, and which CPERC may use by agreement with the 
third party, irrespective of an agreement with the verifier and [        ]. CPERC 
and [        ] can agree a set of verification criteria for individuals or species to 
simplify this process, but this should generally follow the processes in the 
CPERC data verification and validation procedure in our data management 
policy which can be accessed from our website. 

 

 

 

 

 



 

3. Obligations of CPERC 

CPERC will 

3.1 Ensure that data is managed responsibly in line with National 
Biodiversity Network (NBN) guidelines. This includes keeping records 
of the flow of data between different parties and individuals. 

3.2 Respect the privacy of [        ] and not release personal information 
under the Data Protection Act. 

3.3 Respect the wishes of [        ] and not release sensitive information 
without permission. 2 

3.4 Ensure a backup is taken and store data in a form that allows ease of 
access. 

3.5 Not alter data passed on by [        ] in any way except to correct minor 
obvious errors and to allow adjustment to the format of the host 
database. The integrity of the original record(s) should not be 
compromised. CPERC will highlight significant errors to [        ] so that 
they can be resolved in the original dataset. 

3.6 Acknowledge the use of significant data sets3 in any report unless 
otherwise agreed. 

3.7 Supply data to [        ] relevant to its areas of study that are received 
from other sources after prior permission of the third party data holder 
has been granted. The originator of the data and CPERC reserve the 
right to use this data as they see fit, irrespective of conditions imposed 
on data release by [        ]. 

3.8 Return data held on behalf of [        ] to them if requested, and delete all 
electronic copies from its system. 

3.9 Review and update this agreement on request. 

3.10 Work with [        ] to establish that data originating from named 
individual(s) held by [        ] has the agreement of all parties involved 
wherever possible before proceeding to use that data. Data deemed to 
be historical4 will be treated as for data owned by [        ]. 

3.11 Work with [        ] to verify records relevant to their recording interest 
acquired by CPERC from other sources for the mutual benefit of all 
parties involved. 

3.12 Ensure that all data passed on by [        ] is flagged as such in the 
CPERC database, so that it can be traced back to source. 

 

4. Obligations of [        ] 

[        ] will 

4.1 Ensure that they are copyright holder of the supplied data or where 
practical ensure that they are authorised to act on behalf of the 
copyright holder(s).5  

4.2 To the best of their ability ensure that the data is correct and wherever 
possible supplied to required standards. 



 

4.3 Ensure that CPERC is made fully aware of the existence of any data 
that is deemed to be sensitive. 

4.4 Endeavour to supply an update on an annual basis. 

4.5 Notify CPERC of any necessary corrections subsequent to the data 
supply. 

4.6 Notify CPERC of any change of contact details to ensure that CPERC 
complies with the Data Protection Act. 

4.7 Where practical work with CPERC to establish that data originating 
from named individual(s) held by [        ] has the agreement of all 
parties involved wherever possible before allowing CPERC to use that 
data. Data deemed to be historical4 will be treated as for data owned 
by [        ]. 

4.8 Ensure that all data originating from the CPERC database is flagged as 
such, so that it can be traced back to source. 

4.9 Not alter data originating from the CPERC database in any way except 
to correct minor obvious errors and to allow adjustment to the format of 
the host database. The integrity of the original record(s) should not be 
compromised. [        ] will highlight significant errors to CPERC so that 
they can be resolved in the original dataset. 

 



 

5. Response to queries and Release of data 
In accordance with Sections 2-4 above: 
 
5.1 Response to third party queries by CPERC 
 
 CPERC responds to requests for species data made by a number of parties and 

these are outlined below. Records are used to answer specific queries, whole 
datasets are not released 6 
 

Natural England
8
 

Environment Agency
8
 

Wildlife Trust BCN 

Local Authorities
7
 

Public Utilities 

Members of the public 
2 

Academic use / other recorders 

Developers and Environmental Consultants 
(often acting on behalf of third parties) 

 
Please indicate below if you wish the any of the records to be restricted to any of the above 
parties, or if there are sensitive records that need to be kept confidential or restricted in 
information. Sensitive records can be highlighted as such within the dataset itself.  

 

 

5.2 Release of whole datasets by CPERC 
 
 No full data sets to be released to any organisation or individual without the 

written permission of [        ]. The resolution of the records to be decided at the 

time of each request. 
 
 
Notes on Sections 2 - 5 
 

1 
Data originating from the CPERC database in this agreement refers to all data on the CPERC 

database passed on to [        ] that has not been derived from [        ]. 
2 Under the Environmental Information Regulations 2004, CPERC may be obliged to release 

data to individuals for their personal use.  It is possible for this data to be provided at a 
degraded resolution, recorders may wish sensitive data to be degraded in this way. 

3 Significant Dataset shall be considered 5% of the submitted data set. 

4 Historical data is defined as data that is held by [        ] and recorded by an individual who is 

deceased, or can no longer be traced. 

5 Copyright Holder shall be recognised as either the producer of the original data or in the case 

of data produced during employment, the employer. 

6 This shall not include details of individual recorders. 

7 
Local authorities may use environmental information for the following purposes - screening 

planning applications (either on an ad-hoc basis or as part of a regular screening process) 
and/or strategic planning assessments (such as the assessment of Local Plans). 



 

8 
CPERC provides some data to these DEFRA bodies via the NBN Gateway 

http://data.nbn.org.uk/. However, access is restricted on the gateway to this data to users who 
are not staff of these organisations such that limited information is accessible only at a 
degraded resolution. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

DATA SHARING AGREEMENT 

With respect to all data submitted by [        ] to CPERC, I on behalf of [        ] 
agree to allow CPERC to store, use and pass on to other users copies of the 
data within the obligations listed in this document. 

I also, on behalf of [        ], agree to abide by the obligations listed in this 
document in relation to all data supplied by CPERC to [        ]. 

Name: 
 
 
 
 
 

Address: 
 

 

 

Signed on behalf of [        ]: 
 
 
Position:  

Date: 
 

 
 

Signed on behalf of CPERC:             

                                                         
 
 
 
Position: Manager 

Date: 
  

 
 
 

Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

 



 

Appendix 2 Data request form 
 

Cambridgeshire and Peterborough Environmental Records 
Centre 

Data Search Request Form 
Phone: 01954 713570    Fax: 01954 710051    Email: data@cperc.org.uk   

Please fill in all fields marked * 

Your Details 

* Name: *Organisation (if applicable): 

*Address: 

* Telephone: Fax: 

Mobile: E-mail: 

Other contact details: 

* Who are you? 

Environmental 
consultant 

 
Local authority 

 
Government agency 

 
Conservation NGO  

Public utility  Student / teacher  Landowner  Member of the public  
Other (please specify): 

* What is the reason for the data search request? 

Planning 
application 

 
Development 

 
Land management 

 Education / 
Research 

 
Other  

Please give details: 
 
 

Details about the site and search 

 For searches based on sites or a series of sites ( i.e. not a Grid Reference), please provide a map 

Area / site name: 

* Grid reference: 
 

* Type of search required: (choose one) 

 “Standard” (comprises 
†
 below)  

 
 Other (select area and data below)  
 

Area of search: 
†
 Search within 

2km radius 

 Other (give details): 

 

Data required: 
 

†  
A Standard Data Search includes a search of all statutory and non-statutory designated sites within the search 

area and a search for the records of species covered under the following designations - 
 
Wildlife & Countryside Act 1981 Schedules 1,5 & 8; Protection of Badgers Act 1992; The Conservation of Habitats & Species 
Regulations 2010 Schedules 2,4&5; Habitats Directive Annexes 2,4&5; Birds Directive Annex 1; UKBAP species (both local 
and national); NERC Act 2006 Section 41 species; Nationally Notable, Scarce & Rare species; Veteran trees 

 

We will provide a map showing the locations of designated sites within the search area, reasons for designation 
for those sites (if available) and species records in Excel format. 
 

Other available species datasets: 

Wildlife & Countryside Act 1981 
Schedule 9 

 
 

Red & Amber List Bird Species  England Red List Threatened  
Plants 2014 

 

Other (give details): 
 
 

 

I have read and understood the terms and conditions under which data is supplied, and agree to abide by all provisions therein 

*Signed: *Date: 

 


